How to flip forward committees for the 2021-2022 Academic Year

Log into your committee account by choosing “Manage Data” and clicking on your Unit’s Committee 
(We’re using Pamplin as an example below).  
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NOTE:  Committees need to be under a committee account and not under a personal account so that the information can continue to be flipped forward even after a person leaves.  If you have previously entered committees under and individual’s name, we strongly suggest you move the information over into a generic committee account for your unit.  If you don’t have a committee account for your unit, we will be happy to set one up.  Contact dmadmin@augusta.edu for assistance.  
At this time, committees are only being recorded at the College level or higher.



Choose the AU Committees (Boards or Councils) link.  
If you do not see this link, please contact DMadmin@augusta.edu for access to this screen.
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Click the checkbox to the right of the committee you want to flip forward into the new Academic Year, then click the “Duplicate” button
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Change the Academic Year on your copy to 2021-2022, then click Save
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You will now see the committee for the 2021-2022 year.  All information, including members will have been copied into the 2021-2022 academic year and can now be edited as needed.
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Committee information is automatically displayed on the AU Committee website:  https://www.augusta.edu/committees/
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Manage Data

Manage Data enables you to manage data for other users or entities within your system. If you
are entering a lot of data, it may be faster to load this from CSV files rather than by using this
utility. All changes made using this utility are audited. Manage Data sessions open in a new tab.

(® Manage Data for Users

show*

Enabled Accounts only

user*

[select or type a name... -
Colson, Mykayla L (MCOLSON)
Committees, CAHS (CAHS)

Comnmittees, COE (COE)

Committees, CON (nursing_administration)
Committees, COSM (COSM)

Comnmittees, ESA (VP_ESA)

Committees, Hull (Hull)

Comnittees, IE (ie)

Comnmittees, IRB (IRB)

Committees, Pamplin (Pamplin)
Committees, Provost (PROVOST)
Committees, Research (SVPResearch)

Committees, TGS (TGS)

Committees, University Senate (universitysenate)




image2.png
Activities

Search All Activities.

Workload Information (Assigned)

Yearly Performance Evaluation Goals

v Teaching
Academic Advising

Directed Student Learning

v Scholarship/Research
Artistic and Professional Performances and Exhibits
Biographical Sketch - NIH | NSF
Intramural Grants
Extramural Grants.

Grants (managed by SPA)

v Service
Department Service
College Service

University Service

+ Administrative Committee Setup

AU Committees (Boards or Councils)

Faculty Academic Development Plan

Non-Credit Instruction Taught

Scheduled Teaching

Publications
Presentations
Intellectual Property

Research/Creative Activity Currently in Progress

Professional Service

Public Service




image3.png
Managing Data for: Pamplin Committees €

Search AU Committees (Boards or Councils|

< AU Committees (Boards or Councils) + Add New Item ‘ © puplicate ‘ ‘ ] ‘
Item
Pamplin Curriculum Committee, 2020-2021 v

Pamplin Faculty Council, 2020-2021

Pamplin Faculty Research and Development Committee, 2020-2021

Pamplin Pedagogy and Instruction Committee, 2020-2021

Pamplin Promotion and Tenure Committee, 2020-2021

Pamplin Recruitment Committee, 2020-2021

Pamplin Staff Advisory Committee, 2020-2021

Pamplin Student Research and Travel, 2020-2021

Pamplin Contingent Faculty Council, 2018-2019




