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New Research Faculty Transition Form
Purpose: To help assist new research faculty to initiate their research as soon as possible after arrival on campus.
 
Procedure: The Senior Vice President for Research (SVPR) and Directors of research support units will meet in a group setting with prospective research faculty on their second visit. The candidate will be asked to complete this form and return it to the AU department administrative contact person. The Senior Vice President for Research should be informed of all new research faculty recruits several months prior to their arrival on campus to ensure that they have been contacted to complete this form and the meeting scheduled.
Welcome to Augusta University!  In order to ensure a smooth transition of your research-related activities  from  your  former  institution,  please  take  a  few  moments  to  complete  the following  questions about:
 
1. Grants that you will be transferring
 
2. Laboratory animal use
 
3. Human subjects or human-derived materials
 
4. Radioactive materials, chemicals, biohazardous materials, and DEA controlled substances use
 
5. Recruitment of postdoctoral fellows or any personnel who are currently on nonimmigrant visas such as H-1B, F-1, J-1 or O-1
 
By providing this information prior to your arrival on campus, we will be able to help determine the necessary requirements for you to begin your research activities as soon as possible after your arrival.  Please complete the following forms and return via: 
 
Email to Dora Walden at svpresearch@augusta.edu, or regular mail to:         Office of the Senior Vice President for Research
                                                                                  Augusta University
                                                                                 1120 15th Street, CJ- 3315
                                                                                 Augusta, GA 30912
 
APPOINTMENT INFORMATION
DIVISION OF SPONSORED PROGRAMS ADMINISTRATION (DSPA)
DSPA serves as the liaison between faculty, the Augusta University (AU) and extramural   sponsors.   It   is   responsible   for   the   complete   range   of sponsored program management, including pre-award responsibilities for  coordination  of routing, review, and institutional approval of proposals and applications; award receipt and account establishment; rebudgeting and institutional prior approval; and account closeout activities.  For further information, please visit our website at: 
https://www.augusta.edu/research/explore/spa/.  In order to better serve you please answer the following questions:
If yes, please check all that apply:
 2. Please identify the type of research you       are interested in:
Sponsor			
Award#
Project Start Date	
Project End Date
Estimated Balance
Activity Type
Please provide the requested information for projects transferring to AU:
If yes, please contact Asset Management (706-721-1796) upon arrival to ensure your items are properly tagged. 
Version Date: 07/09/2018
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Division of Laboratory Animal Services (LAS) Faculty Questionnaire & Space Justification Form
APPOINTMENT INFORMATION
Species
Average Inventory
Will you maintain an inhouse breeding colony?
1.  List all species used and your average anticipated       inventory of each.
If no, what changes do you foresee in future projections (2-5 years)
Radioactive materials?
Hazardous/Toxic Chemicals?
Biohazardous Materials including BSL 1-3 agents,cells, pathogens, biotoxins?
Carcinogens?
Infectious pathogenic organisms?
Recombinant DNA?
Oncogenic viruses?
Tumor Cell cultures?
3. Will you be working with the following:
If yes, please explain in field below.
6. Describe any housing equipment (excluding standard animal caging and sanitation equipment) and housing conditions (reverse light     cycle, constant daily, metabolic cages, wire suspended cages, etc.) required in your research using animals.
If yes, please describe below
8. What types of equipment or procedure space (e.g., hypoxic chamber, swim tank for behavior tests, electronic monitoring equip, BP monitoring, etc…) will be required within the vivarium to conduct your specific work with animals? Please describe and estimate the square footage necessary:
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Institutional Review Board (IRB)New Investigator Information
APPOINTMENT INFORMATION
The IRB provides an internal monitoring function and educational forum for the AU to assure that all clinical studies utilizing human subjects and/or human derived materials comply with federal, state and institutional regulations and policies to protect research subjects, the university and the research team. For further information, please visit our website at: http://www.augusta.edu/research/irboffice/.
Human subjects
Medical records
Medical or other health information
Databases
Fetal materials, including the placenta, amniotic fluid, fetal membranes and umbilical cord
Teeth
Pathological specimens
Diagnostic specimens (blood, sputum, urinea) hair and nail clippings collected in a non-disfiguring manner
Deciduous teeth at time of exfoliation or if routine patient care indicates a need for extraction; permanent teeth if routine patient care indicates a need for extraction
Excreta and external secretions (including sweat)
Uncannulated saliva collected either in an unstimulated fashion or stimulated by chewing gumbase or wax or by applying a dilute citric acid solution to the tongue
Placenta removed at delivery
Amniotic fluid obtained at the time of rupture of the membrane prior to or during labor
Supra- and subginglval dental plaque and calculus, provided the collection procedure is not more invasive than routine prophylactic scaling of the teeth and the process is accomplished in accordance with accepted prophylactic techniques
Mucosal and skin cells collected by bucca scraping or swab, skin swab, or mouth washings
Sputum collected after saline mist nebulization
Primary cell lines (or those not generally available through commercial sources)
If yes,please check all that apply:
OnCore Office & Clinical Research Management System Information
The On-line Collaborative Research Environment (OnCore) is a comprehensive web-based clinical research management system (CRMS) that seamlessly integrates all of the components of research activity across the research enterprise. OnCore is Augusta University's CRMS of record.  OnCore provides an informatics infrastructure for managing research, including the full range of operational components:
Clinical trial lifecycle management
Biospecimen management
Study participant and safety management
Sponsor billing compliance
Electronic data capture
Study budget management
Scientific Review Committee management
Patient registries
Reporting
Integration with other enterprise-wide systems
If you are conducting industry-sponsored studies, OnCore provides operational management, which includes study start-up task management, protocol calendar creation, subject visit, AE/SAE and deviations tracking, and financial compliance.
 
OnCore also supports investigator-initiated single or multi-center studies. Case report forms creation, data export, Data Safety Monitoring Committee console, Data Monitor console, and regulatory management are tools available to the principal investigator, research staff and affiliate researchers.  OnCore also offers Biospecimen Management and Patient Registry systems.
 
Let us know if you are interested in more information about:
Industry-sponsored clinical research management
Physician-initiated single or multi-center clinical research management
Biospecimen Management System
Patient Registry 
Contact Info:       OnCore Office
                                CJ-2130
                                706-721-5476
www.augusta.edu/research/cts/oncore/
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Environmental Health & Safety Division (EH&S) Information
APPOINTMENT INFORMATION
The EH&S Division provides environmental safety services to faculty, staff, patients, students, and visitors. The six sections of EH&S Division: Administration, Biological Safety, Chemical Safety, Environmental Health & Occupational Safety, Fire Safety, and Radiation Safety ensure full compliance with all local, state, and federal laws. EH&S Division strives to continually improve the level and quality of services provided through creativity, teamwork, and innovation. 
 
For further information, please visit our website at: http://www.augusta.edu/services/ehs/.  In order to help ensure necessary research protocol forms are completed which will allow you to initiate your research as soon after arrival to campus as possible, please answer the following questions:
1. Will you be submitting a grant application for intramural research funding?
2. Will you be a Principal Investigator working wth the following:
           Radioactive materials?
           Hazardous chemicals?
           Bio-hazardous materials including BSL 1-3 agents, cells, pathogens, bio-toxins?
           Recombinant DNA?
3. Do you wish to transfer the following from your institution to AU?
           Radioactive materials?
           Chemicals?
           Biological material including any of bio-hazardous material listed above?
           DEA controlled substances?
International & Postdoctoral Services Office (IPSO)
IPSO contributes to the growth of Augusta University's research and education programs by facilitating the recruitment of foreign researchers. 
 
New faculty bringing international scholars and students from another institution are encouraged to contact IPSO as they begin the transfer process so that IPSO can facilitate a timely transfer of relevant immigration documentation.
 
We also serve ALL Augusta University postdoctoral fellows and research mentors, but our role in this process is limited to the appointment and salary standards of postdocs. 
 
For further information about the type of nonimmigrant visas IPSO processes, the permanent residency procedure, as well as other relevant information for foreign nationals, please visit our website: http://www.augusta.edu/diversity/ipso/index.php
 
For further information about postdoctoral services, policies and procedures, please visit the postdoc section of our website: 
http://www.augusta.edu/diversity/ipso/postdoc/facultyadm/index.php
 
In order to serve you better, please answer the following questions:
1. Do you wish to transfer postdoctoral fellows from your current employer to AU?
2. Do you intend to hire new postdocs prior to arriving at AU?
3. Do you intend to bring any non-immigrant personnel (graduate students, research
staff, postdocs, etc.) with you to AU?  Non-immigrant personnel would include  anyone in F-1, J-1, H1-B or O-1 status at your current employer and individuals who may be waiting for permanent residency approval. 
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Office of Innovation Commercialization (OIC) Information
APPOINTMENT INFORMATION
Please visit our website at www.augusta.edu/oic for details about our goals, objectives and operational matters.
 
If you are bringing any chemical or biological materials into Augusta University you may need a Materials Transfer Agreement (“MTA”) from the original provider. This pertains to materials that you were given by some third party or for material that was developed or invented at your previous institution  - it does not apply to anything that you purchased from a vendor or supplier.
 
The MTA is an agreement between two entities that indicates the nature of the material, who provided it, and what the obligations might be on its use or transfer.
 
Bear in mind that if you received materials from another research institution, there likely will be obligations that prohibit the transfer of that material to AU unless there is an MTA in place. Thus, you should inform the original supplier of your desire to transfer the material to AU, and have them contact our office to sign off on the paperwork (the faculty researcher is not an authorized signer who can represent the institution on this document).
 
We will be pleased to work with you and the other institution to expedite the transfer so that your research program can continue with a minimal loss of momentum!
 
Any MTA questions can be referred to us at 706-721-9822.
 
The Office of Innovation Commercialization also assists university faculty with: confidential disclosure agreements, material transfer agreements, industry-sponsored research agreement support, clinical trials agreement support, patenting new inventions, option agreements and license agreements.
 
Points of contact:
 
Chris McKinney     706-721-4062  CHMCKINNEY@augusta.edu
Carl Clark              706-721-4055  CACLARK@augusta.edu
 
For inquiries related to:
·         Inventions and intellectual property (including that resulting from sponsored or collaborative research)
·         Marketing and licensing of AU technologies
·         Start-up companies
·         LSBDC Biobusiness Incubator
·         Georgia Research Alliance (GRA) grant funding
 
Eric Darrington 706-721-1424  EDARRINGTON@augusta.edu
 
For inquiries related to:
·         Marketing and licensing of AU technologies
·         Invention disclosures
 
Julie Kelley           706-721-9822  JUKELLEY@augusta.edu
 
For inquiries related to:
·         Material Transfer Agreement (MTA), please forward emails to MTA@augusta.edu.
·         Confidentiality Agreements (CDA) or Non-Disclosure Agreements (NDA) related to preclinical research, forward emails to
              CDA@augusta.edu.
·         For CDAs/NDAs related to the evaluation of participation in clinical trials, please follow the procedure found on the Clinical Trials
              Office website (http://www.augusta.edu/research/cts/oncore/forms-sops.php) or you may forward the email received from the
              sponsor to CDA@augusta.edu or call Julie Kelley at 706-721-9822.
 
  
Alexandra Parero  706-721-0153  aparero@augusta.edu  (Main office contact)
 
For inquiries related to:
·         Submission of Invention Disclosure Forms (IDF)
·         Reporting of inventions to federal funding institutions
·         General office matters
·         General LSBDC Biobusiness incubator matters
·         Issues related to the scheduling of the CA2109 conference room
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Information Technology Support & Services (ITSS) Information
APPOINTMENT INFORMATION
ITSS provides technology support & services for faculty, staff and students.  Visit the website at: http://www.augusta.edu/its for a listing of technology services and support.  For questions, contact 706-721-4000. 
 
In order to understand your technology needs and to minimize interruptions, please answer the questions below. Based on your responses, we will assign an ITSS person to go over with you the specific details.
1.
Will you be bringing any computer hardware?
2.
Will the devices need to be connected to the AU network?
3.
Will you require access to your computers from off campus?
4.
Will you have any web content to be migrated from your previous institution?
5.
Will this web content require any level of security?
6.
Do you need database, web or other programming support or assistance with queries and reports?
7.
Are you storing patient, financial or student data?
8.
Did you have access to high performance computing (HPC) at your previous institution? HPC is defined as parallel processing or super computing.
9.
Will you need high performance computing at AU?
10.
Will you have collaboration needs with colleagues that are not members of the AU community?
11.
Will you require video conferencing services with colleagues at other institutions?
12.
Do you have any special devices (lab equipment, simulation equipment, etc.) that will need to be connected to the AU network?
13.
Are there any special telephone needs that will be required to support your transition?
14.
AU uses Outlook as its email system.  Are you familiar with Outlook?
15.
AU has ubiquitous wireless services.  Will you need assistance in setting up your wireless devices?
16.
Do you plan to use online or electronic teaching tools (WWW, video, other) to deliver course work to your students?
17.
What database(s) do you use to store your data?  If you select other, please provide that information in the space below.
18.
Will you have any electronic data storage needs?  If yes, please provide what size data storage requirements (GB) you need below.
19.
What specialized software (statistical, laboratory analysis/management) did you use at your previous institution that you still need support for/access to?
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